UBND TINH HA TINH CONG HOA XA HQI CHU NGHIA VIET NAM

SO TU PHAP Péoc lap - Tw do - Hanh phiic
Sb: 821/STP-VP Ha Tinh, ngay 16 thang 9 nam 2021
VIV huéng dan str dung Phan

mém Béo céo tién do cong viéc
Kinh gtri: Truéng cac Phong, Trung tdm thudc S&

Nhim nang tiép tuc cao chat luong quan Iy, chi dao diéu hanh hoat dong co
quan, vira qua Giam doc S¢ di giao Vin phong ph01 hop véi Trung tam Cong nghe
thong tin va Truyén thong Ha Tinh xdy dung Phan mém Bao c4o tién do cong viéc.

Pé trién khai thuc hién phadn mém ndi trén, Giam doc So dé nghi Trudng
cac Phong, Trung tam thudc So chi dao cong chire, vién chirc don vi minh thuc
hién dang ky cong viéc theo Ké hoach nam, quy, thang va cac cong viéc dot xuat
vao Phan mém Bao céo tién do cong viéc (C6 huong dan va Danh séch tai
khodn kém theo). Thoi gian thwe hién phan mém ké tir ngay 20/9/2021

Viéc trién khai thuc hién phan mém 12 mot trong nhiing tiéu chi binh xét
thi dua cubi nam, do d6, dé nghi Trudng cac Phong, Trung tdm thudc S& to chire
thuc hién nghiém tac, dat chat luong. Trong qua trinh thuc hién néu co vudng
mac dé nghi lién hé dong chi Tir Thi Kim Oanh, s6 dién thoai 0943.978585./.

Noi nhgn: TL. GIAM bOC

- Nhu trén; ANH VAN PHONG
- Lanh dao S¢;

- Luu: VT, VP.

ran Thi Kiéu Oanh




UBND TINH HA TINH

SO TU PHAP

CONG HOA XA HOQI CHU NGHIA VIET NAM

Doc lap - Tu do - Hanh phic

TAI KHOAN PHAN MEM TIEN PQ CONG VIEC CUA SO TU PHAP
(Ban hanh kém theo Céng vin sé 821/STP-VP ngay 16/9/2021 ciia S¢ Tu phdp)

> TEN A - A . R .
TT PHONG BAN TAI KHOAN MAT KHAU | TAI KHOAN PHAN QUYEN
- Bang ky cong viéc
- Duyét cong viéc
1 Lanh dao S¢ Id.stp 123456@789 | Quan tri chung | - Cap nhat tién d6 CV
- Thém md&i phong ban
- Bang ky lich lam viéc
< \ . s - Bang ky cong viéc
2 Van phong So vanphong.stp | 123456@789 | Quan trj chung | Cap nhit tién do CV
\ P - Bang ky cong viéc
3 Thanh tra S¢ tt.stp 123456@789 | Quan tri phong | Cép nhit tién do CV
Pﬂh()ng Xay dung, - Bang ky cong viéc
4 |kidm tra va theo di| xdkttd.stp | 123456@789 | Quan tri phong |~ one <Y CONE VIE
S L1 - Cap nhat tien do CV
thi hanh phép luat
Phong Phé bién, P - Bang ky cong viéc
5 gido duc phép luat pbgdpl.stp | 123456@789 | Quan tri phong | Cap nhit tién do CV
Phong Hanh chinh e s - Bang ky cong viéc
6 va Bb tro tu phap hcbttp.stp 123456@789 | Quan tri phong | Cap nhat ién do CV
Phong Cong ching e s - Bang ky cong viéc
7 1 ccsol.stp 123456@789 | Quan tri phong | Cap nhit tién do CV
Phong Cong ching 1y - Bang ky cong viéc
8 62 ccso2.stp 123456@789 | Quan tri phong | Cap nhit tién do CV
Trung tdm Tro giup s - Bang ky cong viée
9 phép Iy Nha nuéc tttgpl.stp 123456@789 | Quan tri phong | Cap nhit tién do CV
10 | Trung tam Dich vu |y ve sto | 123456@789 | Quan trj phong | - Dane kY cong viee

dau gia tai san tinh

- Cap nhat tién do CV
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UBND TINH HA TINH CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP Péoc lap - Tw do - Hanh phiic

HUONG DAN SU DUNG PHAN MEM BAO CAO TIEN PQ CONG VIEC
(Ban hanh kém theo Céng vin sé 821/STP-VP ngay 16/9/2021 ciia S¢ Tuw phdp)

Budce 1. Dang nhap Phan mém Bao cdo tién d) cong viéc:

B1. Vao Cong thong tin dién tir cua So: http:/tuphap.hatinh.gov.vn/
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® Huéng dan & an thi didm chuyén DICH VU CONG TRUC TUYEN THU VIEN ANH BAN TIN TU PHAP HA Rkl
giao m&t s nhiém vu hanh chinh

® Tuyén truyén cong tac phéng,
chéng dich bénh viém duéng ha h
® 98 Luat Phong chdng tac hai
ruou bia di vao cuéc sdng
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B2. Nhap vao Phan mém bao cao tién do xur 1y cong viéc

Giao dién trang chu:

5o mat | devSotuphapinatinhnetwn, 7thang =8 =]
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4 | Phéng XD, KT va TD thi hann phap ludt =

Phang PRé bién, giso duc phap uat

Buéc 2. Nhay chudt trai vao diang nhap => Nhap tén dang nhap va mat khau
cua Phong (Trung tam). Vi du:
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Buéc 3. Nhay chudt trai chon Quan ly cong viéc (6 mau xanh la cay bén trai)
=> Nhay chudt trai chon Pang ky cong viéc
- Giao dién khi chon Quan 1y cong viéc
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Cip nhat cong vige B9 phan Nhigm vu dieoe giao Nhigm vu 83 hoan thanh Nhigm vu dang thue hign Nhigm vu chira thic hién Tiy chon
. Fhéng X0, KT va TO thi hanh phap luét 0 0 0 0 + Ding ky Céng viéc
Bang ky cong vige

NOI DUNG CHI TIET

o S Tén cdng viée CB chu tr thire hign Thé gizn két thiic Co 5o ding kj nhiém vy
i v Nhay chudt trai
chon dang ky
- Chon tiép dang ky cong viéc & bén phai. cong viéc

Budc 4. Nhap day du cac thong tin vé cong viée ding ky va sau d6 luu lai, vi du:
%

CONG VIEC DANG KY

Phin cing : | Phong XD, KT va TD thi hanh phap luit

Tham muu Van ban =6 2040SXD-QLNEVLXDE ngdy 20072021 =
cda S& Xay deng Wy gép ¥ du thdo Mghi dinh quy dinh chi tidt thi L
Tran Thi H&i Giang
28-07-2021
02-08-2021
K&t qua ddu ra: | Géng vin -
Co =& giso nhiém wu 1 Mhigm vu theo k& hoach thang ~
- Mhiém vu theo ke hoach thang
e Mhigm vu J6t xuit
Mhiém vu theo Ké hoach nam L

Bdo cdo tidn d&:  Chuwa thuc hidn
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